BIENNIAL REVIEW

Moberly Area Community College

This document serves as the biennial review of MACC’s drug and alcohol policy and prevention
program. The review includes the academic years 2020-2021 and 2021-2022.

October 2022



COMPLIANCE WITH THE DRUG-FREE SCHOOL AND COMMUNITIES ACT
(DFSCA) AND PART 86 OF THE DEPARTMENT OF EDUCATION’S GENERAL
ADMINISTRATIVE REGULATIONS

BIENNIAL REVIEW

The President of Moberly Area Community College is required to supply a signed statement
certifying the Biennial Review to acknowledge awareness of the recommendations within the
report. Both the President’s signed statement and a final copy of the Biennial Review of academic
years 2020-2021 and 20212022 are kept on file at Moberly Area Community College’s Student
Affairs and Enrollment Management Office in the event the college is audited by the U.S.
Department of Education. Institutions of higher education are not required to submit certification
or report to the U.S, Department of Education,

PRESIDENT’S REVIEW AND APPROVAL

Moberly Area Community College’s Biennial Review of the Alcohol and Other Drugs Prevention
Program document, as required by the Drug Free Schools and Communities Act, has been
reviewed and may be posted on the MACC website.
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Introduction

The Drug-Free Schools and Communities Act and Part 86 of the Department of Education’s
General Administrative Regulations require each institution of higher education to certify that it
has adopted and implemented a drug prevention program. The program must be designed to
prevent the unlawful possession, use, and distribution of drugs and alcohol on campus and at
recognized events and activities. Additionally, each institution must conduct a biennial review to
1) determine the effectiveness of, and to implement any needed changes to, its prevention
program, and 2) ensure that the institution consistently enforces the disciplinary sanctions for
violating standards of conduct.

Biennial Review Process

Oversight of the biennial review process is provided by the Compliance Committee of Moberly
Area Community College (MACC). A subcommittee consisting of the following personnel were
directly involved in examining policy compliance, analyzing the effectiveness of activities
provided in support of a drug- and alcohol-free climate, determining the consistency in
enforcement of disciplinary sanctions, and making recommendations for improvements as
necessary to promote the well-being of students and employees.

e Vice President for Instruction

e Vice President for Finance

e Dean of Student Affairs and Enrollment Management

e  Director of Security and Residential Life

o Director of Human Resources

e Director of Institutional Reporting and Compliance

e Director of Financial Aid

e Dean of Academic Affairs

e Dean of Workforce Development & Technical Education
e Dean of Health Sciences

This document contains the outcomes of the biennial review conducted for the academic years
of 2020-21 and 20201-22.

Goals of Drug and Alcohol Prevention Program

MACC is committed to the education and development of students, faculty, and staff regarding
the prevention of abuse of alcohol and other drugs. It is the intent and obligation of the College
to provide a drug- and alcohol-free, healthful, safe, and secure environment in compliance with
the Drug-Free Workplace Act and the Drug-Free School and Communities Act.

The College’s policy on the use of alcohol and other drugs was designed to support these goals.
The prevention program offered to students, faculty, and staff aims to create a drug- and alcohol-
free environment and raise awareness of the consequences and dangers arising from the use of
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drugs and alcohol. In addition, the College provides information regarding resources and
referrals to assist those struggling with the grip of alcohol or drug dependency.

Policy Compliance

MACC’s drug and alcohol policy was last revised and presented to the Board of Trustees for
approval in April 2015 (MACC Policy Manual, Item C.10, “Alcohol and Other Drugs (Use of)
Policy”). As part of this review process, the Biennial Review Committee recognized the need to
make minor updates to the policy. Those proposed updates will be presented to the MACC Board
of Trustees for approval at their October 2022 meeting. Appendix A

The College’s policy includes required information for compliance with the Drug-Free Schools and
Communities Act and Part 86 of the General Administrative Regulations. Listed below are the
required components of a drug and alcohol policy followed by a description of how MACC’s Use
of Alcohol and Other Drugs Policy meets these requirements.

1. Standards of conduct that prohibit the unlawful possession, use, or distribution
of illicit drugs and alcohol by students and employees

Standards of conduct for employees and students are explicitly expressed in MACC’s policy:

In order to provide the best possible educational environment, students are expected to
attend class and employees are required to report to work in an appropriate mental and
physical condition. The unlawful manufacture, distribution, dispensation, possession, or
use of alcohol or a controlled substance while on College premises, while off-campus at
College-sponsored activities, or while representing the College is absolutely prohibited.

Appendix B

Additionally, MACC’s policy indicates that certain employees and students may be required to
submit to drug and alcohol testing to reinforce standards of conduct involving the use of alcohol
and drugs. These individuals include employees whose responsibilities require them to hold a
Commercial Driver’s License, student-athletes, and students enrolled in Health Science programs.

2. A description of legal sanctions imposed under federal, state, and local laws for
the unlawful possession or distribution of illicit drugs and alcohol

MACC'’s drug and alcohol policy indicates that sanctions may be imposed for illegal conduct
under federal, state, and local laws:

Violators of the College’s policy on the use of alcohol and other drugs may be subject to
legal sanctions. MACC upholds all federal, state, and local laws prohibiting the
manufacture, possession, distribution, or use of alcohol or illicit drugs by students,
employees, or visitors on College property, in the functions of the College, or as
representatives of the College. Violations of such laws will result in disciplinary sanctions
imposed by the College and will be reported to law enforcement authorities as
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appropriate. Violations of federal, state, and local drug and alcohol laws can result in
fines, imprisonment, loss of driving privileges, and/or court-ordered
rehabilitation/counseling programs.

The policy also includes hyperlinks to applicable state laws (Missouri Revised Statutes) and
federal laws (Title 21 United States Code Controlled Substance Act) which describe penalties
imposed for violations such as possession of controlled substances; distribution, delivery, or
manufacture of controlled substances; unlawful use of drug paraphernalia; and possession of
alcohol by a minor. The information contained within the policy is not all-inclusive but rather
meant to provide examples of the application of the law.

3. A description of the health risks associated with the use of illicit drugs and abuse
of alcohol

MACC’s drug and alcohol policy states, “Drug and alcohol dependency is an illness that can lead
to major health problems.” Further, the policy provides a description of health risks associated
with substance abuse, including decreased cognitive functioning, increased risk of permanent
injury or death, physical ailments such as cirrhosis of the liver and heart disease, increased risk
of assault and sexual abuse, and detrimental behavioral changes.

4, A description of any drug or alcohol counseling, treatment, or rehabilitation or
re-entry programs that are available to employees or students

The College’s drug and alcohol policy provides information regarding resources and referrals:

The Student Assistance Program (SAP) at MACC is available to all students, their family
members, and significant others in need of information and/or assistance with any
personal concerns, including alcohol or other drug-related problems. Through the SAP,
students can access confidential, free, professional, short-term counseling, assessment,
and referral. Likewise, the Employee Assistance Program (EAP) is available for free to all
employees and family members covered by one of MACC’s health plans. The SAP website
(http://www.hhhealthassociates.com) offers immediate hands-on access to numerous
articles, videos, and assessments regarding drug and alcohol use. Employees are
encouraged to call 1-888-887-411 or the number on their insurance card for assistance.
Students and employees are also encouraged to contact Student Affairs (students) or
Human Resources (employees) for assistance programs, referrals, and other information,
as appropriate. The Office of Human Resources maintains a list of treatment and resource
centers throughout the College’s service region.

The policy also notes the function of the Behavior Intervention Team (BIT). The BIT meets
regularly to discuss students and employees whose behavior is of concern, including individuals
exhibiting symptoms of drug or alcohol dependency. Students or employees may be referred to
treatment by the BIT.



5. A statement that the institution will impose disciplinary sanctions on students
and employees for violations of the code of conduct and a description of those
sanctions

MACC’s drug and alcohol policy indicates sanctions will be imposed and provides a summary of
possible sanctions:

Violations of this policy will result in disciplinary action, which may include a verbal or
written warning, probation or suspension, student expulsion or employee termination,
and/or satisfactory attendance in a drug/alcohol abuse rehabilitation program.

Additionally, the policy also includes statements regarding sanctions imposed on employees
whose job responsibilities require a Commercial Driver’s License, student-athletes, and students
enrolled in Health Science programs.

Notification

MACC provides notification of its Alcohol and Other Drugs Policy to students and employees in a
number of ways. The Use of Alcohol and Other Drugs Policy at MACC can be found in the Policy
Handbook (MACC Policy Manual, Item C.10, “Alcohol and Other Drugs (Use of) Policy”), in the
Redbook (Student Handbook), and the College catalog. A copy of the Use of Alcohol and Other
Drug Policy is provided to all new employees during the new employee orientation. A signed
copy of the document is retained in the employee personnel files in the Human Resources office.
The Redbook is given to every student during his/her personal advising and enrollment session
each semester. Advisors point out and discuss the policy with students as they go through the
Redbook and review relevant MACC policies. The MACC College catalog is given to all new
students and is available upon request. A copy of the policy is available online at this link:
https://www.macc.edu/wp-content/uploads/2022/08/Policy-Handbook-updated-8-16-
2022.pdf#tpage=48. Notification of this online link is included in the consumer information notice
each semester.

Notifications of the Use of Alcohol and Other Drugs Policy are sent by email to students and
employees five times a year, according to policy. Emails are sent in February, April, June, August
and October. The email is sent to the students’ and employees’ College email addresses, which
are used for official College business. The policy notification is also listed in the
“Announcements” section of myMACC, the portal for student and employee College information
and on the website as part of the Jeanne Clery Annual Security Report. Appendix Cand Appendix
D

MACC is committed to full compliance with the Omnibus Transportation Employee Testing Act of
1991. The Federal Motor Carrier Safety Administration (FMCSA) falls under this act. Regulations
published by the FMICSA require employers to test their drivers for drug and alcohol use. MACC
will conduct reasonable suspicion, random, post-accident, return-to-duty, and follow-up alcohol
and controlled substances testing of each employee who is required to obtain a Commercial
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Driver’s License. MACC is also required to conduct pre-employment/pre-duty controlled
substances testing of applicants for employment or new employees who will be required to hold
a Commercial Driver's License. Employees selected for random drug testing or pre-employment
testing are provided a copy of the Drug/Alcohol Testing Policy, the CDL Summary for Employees,
and a list of local agencies providing training, evaluation, and treatment for drug/alcohol abuse.
Appendix E, Appendix F, and Appendix G

Prevention and Education

Employees and students are encouraged to participate in activities that MACC provides for
preventing alcohol and drug abuse and educational opportunities to raise awareness of the
dangers of this abuse. The following trainings/prevention strategies were held in 2020-2021
and 2021-2022.

Workplace Answers — Recognizing the need to increase abuse prevention and awareness
strategies, MACC implemented training opportunities for students. Online training through a
third-party vendor, Workplace Answers, titled “Alcohol Abuse Prevention for Higher Education
Students” was first made available to all MACC students on March 27, 2015. The online course
addressed the following topics: dangers of drugs/alcohol, signs of drunkenness, social
pressures, effects of drugs, date rape drugs, penalties for violating the law, myths concerning
drugs and alcohol, and bystander tips for assisting someone under the influence.

Vector Solutions— In March 2021, the College transitioned from the Safe Colleges platform to
Vector Solutions. Vector Solutions Training System includes several Alcohol and Drug Abuse
Prevention courses, such as Student Drug and Alcohol Abuse, Prescription Drug Abuse: Impact
on Students, and Drug-Free Workplace. The courses help with prevention and awareness
efforts and substance abuse. The training is reality-based and features peer presenters, real-
life student testimonials, and awareness and prevention strategies to help change student and
employee behaviors.

SAP - MACC provides a confidential student assistance program available free of charge to
students and their families through the Student Assistance Program. The program is a
confidential service designed to help them with personal or work/life balance issues. Chemical
dependency is one of many counseling services provided through this program. Brochures and
business cards with information about this program are given to students during the
enrollment/advising process. Additionally, posters promoting the program are displayed at all
campuses, and reminders are sent out through social media, email and posted on the College
website. This service also provides onsite-training sessions that can be made available to
students. Appendix H

The following chart shows the number of students and employees who utilized H & H Health
Services in 2020 and 2021. The last line in each category of the chart shows the number
requesting assistance for drug or alcohol issues.


https://safecolleges.com/our-proven-solutions/online-safety-training-system/
https://safecolleges.com/our-proven-solutions/online-safety-training-system/course-library/?c=s
https://safecolleges.com/our-proven-solutions/online-safety-training-system/course-library/?c=s
https://safecolleges.com/courses/prescription-addiction-opioids-full-course/
https://safecolleges.com/courses/prescription-addiction-stimulants-and-depressants-full-course/
https://safecolleges.com/courses/prescription-addiction-stimulants-and-depressants-full-course/

H & H Health Services Usage

2020 2021
Students
Number of Contacts 88 31
Number of Students Served 34 13
Requesting Assistance for Alcohol/Drugs 3 0

EAP - MACC provides a confidential employee assistance program available free of charge to
employees, and their families through United Healthcare’s Care 24 program. The program is a
confidential service designed to help them with personal or work/life balance issues. Chemical
dependency is one of many counseling services provided through this program. Brochures with
information about this program are given to new full-time employees during their orientation.
At that time, the information available on MACC’s website at www.macc.edu/employee-assist-
program and the website www.myuhc.com regarding the EAP is explained to them. Posters
promoting the program are posted around all campuses. This service also provides onsite-
training sessions that are made available to all employees.

The following chart shows the number of employees who utilized EAP services in 2020 and 2021.

EAP Usage

2020 2021

Employees

Number of Contacts 1 6

Mental Health First Aid — A number of MACC Academic Advisors and many support staff are
certified in Mental Health First Aid, which is achieved by completing a 12-hour Mental Health
First Aid training. This training addresses the primary response to a variety of mental health
concerns and substance use disorders and is utilized on college campuses nationwide. This
training provides skills needed to reach out and provide initial support to someone who may be
developing a mental health or substance use problem or experiencing a crisis. Additional training
is provided each year to keep certifications current.

Residence Hall Orientation - Student Affairs and Security staff hold a required orientation for all
residence hall students each fall. This presentation addresses the transitions to college for
students and critical issues students may face in new environments, including alcohol, substance
use and abuse, sexual health, and relationships.

Alcohol/Drug Abuse Prevention Pamphlets/Information - Brochures including information on
prescription drug use, dating dangers, marijuana, methamphetamines, acquaintance rape, drug
facts, and binge drinking are available on all MACC campuses in the student areas. Informative
posters are also displayed.

Wellness Services - Employees enrolled in MACC’s health plan can participate in the annual
wellness testing offered by MACC through United Healthcare/Quest. They can enroll in a
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confidential tobacco cessation program entitled “Quit for Life,” which offers an online course and
coaching through text messaging, email, and their website and mobile app. Employees reporting
the use of tobacco or excessive use of alcohol products on their health questionnaire will receive
information through the myunhc.com and Rally websites addressing the related health concerns.

Violations and Sanctions

Moberly Area Community College strives to consistently enforce disciplinary sanctions for
students and employees who violate standards of conduct. It strives to provide an environment
free from the negative effects of drug and alcohol use by implementing prevention and
awareness strategies, as described above, as well as monitoring the environment for misconduct.
The College’s policies regarding student and employee misconduct provide guidance as needed
when working with students and employees in violation of the College’s drug and alcohol policies.
These violations are also reported annually in the College’s Clery report.

During this review period, the College was free of violations.

For compliance with the Omnibus Transportation Employee Testing Act of 1991, MACC
conducts reasonable suspicion, random, post-accident, return-to-duty and follow-up alcohol
and controlled substances testing of each employee who is required to obtain a Commercial
Driver’s License as well as preemployment/pre-duty controlled substances testing of applicants
for employment or new employees who will be required to hold a Commercial Driver's License.
In 2020-21, nine employees were selected for testing. Eight were negative and one was
unavailable for testing. In 2021-22, five employees were selected for testing. Four were
negative and one was unbailable for testing.

Consistency of Enforcement and Sanctions

Moberly Area Community College has a relatively small number of students who live on campus.
During the review period, the maximum capacity in MACC's residence hall was 54 students. The
College’s other campuses are commuter campuses. Weekend attendance on campus is relatively
sparse as well. There are learning labs open in the Columbia and Moberly campuses only on
Saturdays and very few classes on the weekends. As a result, alcohol and drug violations are
limited in number and are generally due to random drug testing of student-athletes who are on
scholarship or live in the residence hall. These tests are conducted once a semester and as
appropriate.

In the residence hall there is a zero-tolerance policy for drugs and alcohol, and any student found
in possession of alcohol or drugs in the residence hall will be removed from the residence hall.

Internal procedures and protocol are outlined in MACC’s Behavior Intervention Team and
Student Conduct Policy procedures to ensure consistency in sanction decisions. A copy of the
Student Conduct Policy is provided on page 15 of the Redbook. As outlined in this policy, MACC
expects student conduct to be appropriate, ethical, and legal at all times. Students who exhibit
rude or disruptive behavior may be dropped from one or all of their classes, placed on probation,
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or suspended for a period of time determined by the Vice President for Instruction, Dean of
Student Affairs and Enrollment Management, Dean of Academic Affairs, Dean of Workforce
Development and Technical Education, or Dean of Health Sciences. When dealing with
disciplinary issues, due to the relatively small size of the College and its administrative team, any
disciplinary sanctions are typically discussed collectively among the deans and vice president,
therefore further promoting consistency in the application of sanctions. Opportunities for these
discussions are available during weekly deans meetings or the weekly BIT meeting (see
membership below). Appendix |

Behavior Intervention Team - The Behavior Intervention Team (BIT) is in place to identify and
address student and employee behavior that is of concern and that may impact the health,
safety, and welfare of other students and members of the MACC community. Committee
membership consists of Vice President for Instruction (co-chair), Director of Security and
Residential Life (co-chair), Dean of Student Affairs and Enrollment Management, Dean of
Academic Affairs, Dean of Workforce Development and Technical Education, Dean of Health
Sciences, and a full-time faculty member. The College’s BIT has a standing meeting to discuss
students and employees whose behavior is of concern, including individuals exhibiting symptoms
of drug or alcohol dependency. Students or employees may contact any member of the
committee to make a BIT referral. The BIT may refer students or employees for treatment.

Program Evaluation
MACC'’s Drug and Alcohol Prevention Program has two primary goals.

Goal 1: Educate and develop students, faculty, and staff regarding the prevention of abuse of
alcohol and other drugs.

Goal 2: Provide a drug- and alcohol-free, healthful, safe, and secure environment in compliance
with the Drug-Free Workplace Act and Drug-Free School and Communities Act.

A Biennial Review subcommittee assessed MACC’s effectiveness in meeting its goals during the
academic years 2020-2021 and 2021-2022. A summary of the review is outlined below.

Goal 1 - MACC educated students and employees regarding prevention of drug/alcohol abuse
in the following ways:

. List of Service Providers for Alcohol/Drug Abuse - The Director of Human
Resources maintains an up-to-date list of service providers for drug and alcohol abuse
and provided the list upon request.

. Alcohol/Drug Abuse Prevention Pamphlets/Information - Brochures including
information on prescription drug use, dating dangers, marijuana, methamphetamines,
acquaintance rape, drug facts and binge drinking are available.
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. Alcohol/Drug Abuse Prevention Course - The College made a drug and alcohol
awareness course available to all students. The online course addresses the following
topics: dangers of drugs/alcohol, signs of drunkenness, social pressures, effects of
drugs, date rape drugs, penalties for violating the law, myths of drugs and alcohol, and
bystander tips for assisting someone under the influence.

. Videos Available on Drug/Alcohol Abuse Prevention - Numerous videos about
drug and alcohol abuse prevention were available through the College’s Swank movie
collection subscription and through H & H Health Associates and United Healthcare, the
providers of the College’s student and employee assistance programs.

. Student/Employee Awareness of Drug and Alcohol Abuse Resources - MACC
conducted a short survey in September 2022 to gauge student and employee awareness
of MACC's drug and alcohol policy, as well as awareness of available drug and alcohol
abuse resources. All regular, full- and part-time employees, adjunct faculty, and students
enrolled in Fall 2022 classes were invited to take the survey. The survey results are
outlined on the next page. (93 employees and 401 students completed the survey.)
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MACC Alcohol & Drug Survey — Fall 2022

1. 1 am generally aware of MACC’s rules and regulations regarding alcohol and drug use on campus.

Answer Choices Employees | Students
Yes 99% 91%
No 1% 9%

resources) to employees about drug and alcohol abuse.

2. | am aware that MACC provides information (e.g., print materials, online training, community

Answer Choices Employees | Students
Yes 98% 82%
No 2% 19%

direct someone else to get help.

3. 1 know where | could get help if | had a problem with drug or alcohol abuse or where | could

Answer Choices Employees | Students
Yes 72% 63%
Yes, but more information would be helpful. 22% 21%
No 6% 16%
4. | am aware of the variety of services provided through MACC’s

Employee/Student Assistance Program.

Answer Choices Employees | Students
Yes 55% 46%
Somewhat 39% 29%
No 5% 24%
5. | think | know someone in my personal or professional life who has a

problem with drug or alcohol abuse.

Answer Choices Employees | Students
Yes 18% 13%
No 70% 72%
Possibly 12% 15%

As the survey results indicate, students and employees are aware of the College’s rules and

regulations regarding alcohol and drug use on campus, but they are less familiar with service
providers for drug and alcohol abuse treatment and with MACC's Student Assistance Program
(SAP) and Employee Assistance Program (EAP), both of which provide free initial counseling

sessions and referrals to area providers.
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In order to continue to strengthen student and employee awareness about the prevention of
the abuse of alcohol and other drugs, the College has set the following goals for 2022-23:

e Ensure that all campuses have and make available informational pamphlets
about alcohol/drug abuse prevention and a list of alcohol/drug abuse service
providers.

o Offer staff development training on how to recognize substance abuse.

e Increase awareness of the College’s Student Assistance Program (SAP) and
Employee Assistance Program (EAP) through targeted marketing campaigns.

Goal 2 - MACC took the following steps to provide a drug- and alcohol-free, healthful, safe, and
secure environment:

. Random Drug Tests - The College conducted controlled substance abuse testing.
Group 2020-2021 2021-2022
CDL Drivers 9 selections, 8 negative, 0 positive 5 selections, 4 negative,
0 pre-employment, 1 unavailable for [0 pre-employment, 1 unavailable
testing for testing
Student-Athletes 0 0

Although paused during the COVID-19 pandemic, professional development training on Mental
Health First Aid is offered to a minimum of five employees each year. This training addresses
primary response to a variety of mental health concerns and substance use disorders and is
utilized on campuses nation-wide

Recommendations

The Biennial Review Committee conducted a study of the Use of Alcohol and Other Drugs Policy
and related practices for the academic years 2020-2021 and 2021-2022. Moberly Area
Community College strives to provide a safe and secure environment for all students, faculty,
and staff.

Challenges and future goals and actions identified include:

eAdditional communication to students, faculty, and staff through the following sources:
Security Briefs on Drugs and Alcohol
Stall Street Journal
CANVAS messages

The Biennial Review Committee will continue to review and develop processes and procedures
to create a safe and healthy environment for our students and employees.
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Appendices

Use of Alcohol and Other Drugs Policy

Use of Alcohol on College Property Policy
Sample of Notification email sent to employees
Sample of Notification email sent to students
Drug and Alcohol Testing

CDL Summary for Employees

List of Local Agencies

H & H Brochures

Conduct Policy (Student)

T IOmMMOoOON®P>

Please use the following links for online access to:
e Clery Report/Annual Security and Annual Fire Safety Report and Campus Crime
Statistics:
o https://www.macc.edu/wp-content/uploads/2022/07/Annual-Security-
Report-updated.pdf

e MACC Catalog https://www.macc.edu/wp-content/uploads/2022/05/2022-
2023-MACC-College-Catalog.pdf#fpage=18
e Redbook (Student Handbook)

o www.macc.edu/images/stories/employment/pdfs/RedBook.pdf
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Appendix A: Use of Alcohol and Other Drugs Policy

C.10 (was L.090 and M.100)

ALCOHOL AND OTHER DRUGS (USE OF) POLICY

(Revised March 31, 2014) (Revised April 6, 2015)

The College is committed to the education and the development of students, faculty, and
staff regarding the prevention of the abuse of alcohol and other drugs. In order to provide
the best possible educational environment, students are expected to attend class and
employees are required to report to work in an appropriate mental and physical condition.
It is the intent and obligation of the College to provide a drug- and alcohol-free, healthful,
safe, and secure environment in compliance with the Drug-Free Workplace Act and the
Drug-Free School and Communities Act.

All employees, including student employees, as a condition of employment, must abide by
the terms of this policy and report any convictions under a criminal drug/alcohol statute for
violations occurring on or off College premises, at College-sponsored activities, or whole
otherwise conducting College business. A report of conviction must be made to the
President’s Office within five days of the conviction. This requirement is mandated for all
employees by the Drug-Free Workplace Act of 1988.

Training and Education

All employees and students are encouraged to participate in the courses that MACC
provides for alcohol and drug training. During the 90-minute course participants will
navigate issues related to partying, drugs, and alcohol. The course includes discussion on
the dangers of alcohol, alcohol and the law, knowing what is in a drink and signs of
drunkenness, social pressures and drinking, the effects of drugs on the brain, date rape
drugs, and penalties for violating the law. The training also covers myths about drugs and
alcohol, and bystander tips for assisting someone under the influence.

Violations and Sanctions

Moberly Area Community College’s policy on the use of alcohol and other drugs is
developed to provide intervention, prevention, and education to students and employees.
MACC's Student Code of Conduct outlines the procedure for handling student conduct
which is disruptive, illegal, or unethical. More specifically, the unlawful manufacture,
distribution, dispensation, possession, or use of alcohol or a controlled substance while on
College premises, while off-campus at College-sponsored activities or while representing
the College is absolutely prohibited. Violations of this policy will result in disciplinary action,
which may include verbal or written warning, probation or suspension, student expulsion or
employee termination, and/or satisfactory attendance in a drug/alcohol abuse
rehabilitation program.
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The College also has a specific policy regarding drug and alcohol testing requirements for
employees required to obtain a Commercial Driver’s License. The Omnibus Transportation
Employee Testing Act of 1991 requires MACC to conduct controlled substance testing for
CDL drivers prior to employment, after an accident, at random times, upon reasonable
suspicion, and upon return to duty following the misuse of drugs or alcohol. Violations of
this policy could result in suspension of driving duties, referral for treatment, and/or
termination.

Additionally, MACC student athletes are required to attend a drug awareness education
program and submit to random drug testing. Athletes may also be tested when reasonable
suspicion exists that they are using illegal substances. Athletes with first-offense positive
tests will be suspended from intercollegiate activities for one week and must attend
substance abuse counseling. These student- athletes will be randomly drug tested through
one calendar year from the date of the positive test. Athletes with a second offense will be
expelled from the athletic program.

Students enrolled in Health Sciences programs at the College may also be required to
submit to drug screening or random drug testing. Positive test results for illegal drugs or
refusal to submit to drug testing may result in denial of clinical site privileges and/or
dismissal from the Health Sciences Program.

In addition to College disciplinary actions, violators of the College’s policy on the use of
alcohol and other drugs may be subject to legal sanctions. MACC upholds all federal, state,
and local laws prohibiting the manufacture, possession, distribution, or use of alcohol or illicit
drugs by students, employees, or visitors on College property, in the functions of the College,
or as representatives of the College.

Violations of such laws will result in disciplinary sanctions imposed by the College and will
be reported to law authorities as appropriate.

The following are examples of violations which may result in institutional and/or legal
sanctions. This list is not all inclusive.

e Consumption of alcohol by a person under the age of 21.
e Attempt to purchase alcohol by a person under the age of 21.
e Sale or provision of alcohol to a person under the age of 21 or to an intoxicated person.
e Consumption of alcohol on public streets, sidewalks, parks, or places where
owners have posted signs prohibiting alcohol.
e Operation of a motor vehicle while under the influence of alcohol.
e Misuse of over-the-counter drugs.
e Misuse or sharing of prescription drugs.
e Possession, use distribution, or manufacture of any form of illegal drug.
e Possession of paraphernalia for intended or implied use of any form of illegal drug.
e Possession of paraphernalia that contains or appears to contain illegal drug residue.
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e Purchase or passage of illegal drugs from one person to another.

Violations of federal, state, and local drug and alcohol laws can result in fines,
imprisonment, loss of driving privileges, and/or court-ordered rehabilitation/counseling
programs. Below are links with more information regarding federal and state laws
governing the use of alcohol and other drugs and potential penalties. The information
below is not all inclusive but rather is meant to provide examples of the application of the
law.

Federal Laws (Title 21 United States Code Controlled Substances Act)

e Federal Penalties for Possession of Controlled Substances:
21 U.S. Code § 844 - Penalties for simple possession | U.S. Code | US Law | LIl / Legal
Information Institute

¢ Denial of Federal Benefits to Drug Traffickers and Possessors:

21 U.S. Code § 862 - Denial of Federal benefits to drug traffickers and possessors | U.S.

Code | US Law | LIl / Legal Information Institute

eFederal Trafficking Penalties: 21 U.S. Code § 862 - Denial of Federal benefits to drug
traffickers and possessors | U.S. Code | US Law | LIl / Legal Information Institute
e Distribution or manufacturing in or near schools and colleges
21 U.S. Code § 860 - Distribution or manufacturing in or near schools and colleges |
U.S. Code | US Law | LIl / Legal Information Institute

State Laws (Missouri Revised Statutes)

e Possession of a Controlled Substance
https://revisor.mo.gov/main/OneSection.aspx?section=579.015
¢ Fraudulent Attempt to Possess Controlled Substance
https://revisor.mo.gov/main/OneSection.aspx?section=579.045
¢ Distribution, Delivery, or Manufacture of Controlled Substance
https://revisor.mo.gov/main/OneSection.aspx?section=579.020
https://revisor.mo.gov/main/OneSection.aspx?section=579.055
e Distribution of Controlled Substance Near Schools
https://revisor.mo.gov/main/OneSection.aspx?section=579.030
¢ Trafficking of Drugs
https://revisor.mo.gov/main/OneSection.aspx?section=579.065
e Unlawful Use of Drug Paraphernalia
https://revisor.mo.gov/main/OneSection.aspx?section=579.074
e Possession of Alcohol by Minor
https://revisor.mo.gov/main/OneSection.aspx?section=311.325

¢ Driving While Intoxicated
https://revisor.mo.gov/main/OneSection.aspx?section=577.010
¢ Alcohol Beverages in Moving Motor Vehicle
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https://www.law.cornell.edu/uscode/text/21/844
https://www.law.cornell.edu/uscode/text/21/844
https://www.law.cornell.edu/uscode/text/21/844
https://www.law.cornell.edu/uscode/text/21/862
https://www.law.cornell.edu/uscode/text/21/862
https://www.law.cornell.edu/uscode/text/21/862
https://www.law.cornell.edu/uscode/text/21/862
https://www.law.cornell.edu/uscode/text/21/862
https://www.law.cornell.edu/uscode/text/21/862
https://www.law.cornell.edu/uscode/text/21/860
https://www.law.cornell.edu/uscode/text/21/860
https://www.law.cornell.edu/uscode/text/21/860
https://revisor.mo.gov/main/OneSection.aspx?section=579.015
https://revisor.mo.gov/main/OneSection.aspx?section=579.045
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https://revisor.mo.gov/main/OneSection.aspx?section=579.055
https://revisor.mo.gov/main/OneSection.aspx?section=579.055
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https://revisor.mo.gov/main/OneSection.aspx?section=577.017
e Revocation of Driving Privileges, Under Age 21

https://revisor.mo.gov/main/OneSection.aspx?section=302.400
e Revocation of Driving Privileges, Over Age 21

https://revisor.mo.gov/main/OneSection.aspx?section=302.405

Prevention

The National Prevention Council led by the U.S. Surgeon General has recommended that
colleges and universities adopt policies and programs to decrease the use of alcohol or
other drugs on campuses and implement programs for reducing drug abuse and excessive
alcohol use.

Moberly Area Community College has implemented a number of strategies to aid in the
prevention of drug and alcohol abuse among its students and employees. These strategies
include the following:

¢ Information on drug and alcohol abuse delivered during orientation sessions
annually to students living in the campus housing.
e Pamphlets on drug and alcohol abuse located in Student Affairs and at each off-campus
site
e Poster sessions and handouts on drug and alcohol abuse disseminated annually at
College
¢ Health Fair sponsored by MACC’s Nursing Department
¢ “Under the Influence” goggles on hand at annual student fall picnic enabling
students to experience the dangers of drinking and driving while impaired
e Collection of videos and DVD’s about drug and alcohol abuse available to
show during staff development sessions with employees or student
orientation sessions
e Workshops and resources for employees and students available through H & H Health
e Associates, the providers of MACC's employee and student assistance
program
e Random drug testing of CDL drivers, student athletes, and students enrolled
in certain academic programs

Health Risks and Other Consequences

Drug and alcohol dependency is an illness that can lead to major health problem. The use of
illegal drugs and alcohol abuse by students and employees could result in cognitive deficits,
loss of productivity, and other health risks. These risks include an increased risk of
accidents, which may result in death or permanent injury.

According to the National Institute on Alcohol Abuse and Alcoholism (NIAAA), the
consequences of excessive drinking include death, injury, assault, sexual abuse, academic
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problems, vandalism, and arrests, among others. Additionally, the national Mental Health
Association indicates that alcohol abuse does lasting damage. One night of heavy drinking
can impair a person’s ability to think well for up to 30 days. Tens of thousands will
eventually die of alcohol-related causes, such as accidents, cirrhosis of the liver, heart
disease, cancer, and other diseases.

Alcohol abuse can compromise personal safety. According to the National Mental Health
Association, alcohol lowers inhibitions and can make people more vulnerable to risky
behavior. As many as 70% of college students admit to having engaged in sexual activity as
a result of alcohol influence, and 90% of all campus rapes occur when alcohol has been
used by either the victim or the assailant. People’s perceptions of potentially dangerous
situations often change when alcohol is involved.

It can be particularly dangerous to mix alcohol and medications, both prescriptions and
over-the- counter. Side effects can include nausea and vomiting, headaches, drowsiness,
fainting, or loss of coordination. More extreme interactions can include internal bleeding,
heart problems, and difficulty in breathing. Also, alcohol can make medications less
effective or even harmful (Harmful Interactions: Mixing Alcohol with Medicines. U.S.
Department of Health and Human Services)

Like alcohol abuse, drug abuse also has detrimental effects on the individual. For example,
the long term, regular use of marijuana can have permanent, negative effect on attention
span, concentration, memory, judgment and logical thought. Marijuana use slows reaction
time, interferes with coordination, and impairs mathematical, reading, and verbal skills
(Texas Commission on Alcohol and Drug Abuse).

Amphetamines, such as those used to treat Attention Deficit Disorder, also have serious
associated health risks when abused, including brain damage, skin disorders, lung disease,
delusion, paranoia, and hallucinations, to name a few (Texas Commission on Alcohol and
Drug Abuse).

According to the National Mental Health Association, drug abuse can lead to behavioral
changes, including depression, declining grades, loss of interest in family and friends, over-
sensitivity, moodiness, nervousness, paranoia, secretive or suspicious behavior, and
excessive talkativeness. Changes associated with drug abuse are not only mental but also
physical, such as puffy face, hyperactivity, tremors, excessive sweating, runny nose, hacking
cough, and lack of physical coordination.

Resources, Referrals, and Treatment

The College recognizes drug and alcohol abuse as a potential health, safety, and security
problem. Conscientious efforts to seek such help will not jeopardize any employee’s job or
student’s status and will not be noted in any personnel or student record.



The Student Assistance Program (SAP) at MACC is available to all students, their family
members, and significant others in need of information and/or assistance with any personal
concerns, including alcohol or other drug-related problems. Through the SAP, students can
access confidential, free, professional, short-term counseling, assessment and referral.
Likewise, the Employee Assistance Program (EAP) is available for free to all employees and
their immediate family. The SAP/EAP website (http://www.hhhealthassociates.com) offers
immediate hands-on access to numerous articles, videos, and assessments regarding drug
and alcohol use. Students and employees are also encouraged to contact Student Affairs
(students) or Human Resources (employees) for assistance programs, referrals, and other
information, as appropriate. The Office of Human Resources maintains a list of treatment
and resource centers throughout the College’s service region.

In addition, the College’s Behavior Intervention Team meets regularly to discuss students
and employees whose behavior is of concern, including individuals exhibiting symptoms of
drug or alcohol dependency. Students or employees may be referred to treatment by the
Behavioral Intervention Team.

Policy Review and Information Dissemination

As mandated by the Drug Free Schools and Communities Act, the College’s policy on the
use of alcohol and other drugs must contain the following:

¢ Information on preventing drug and alcohol abuse
e Standards of conduct that clearly prohibit the unlawful possession, use, or distribution of
drugs and alcohol by students and employees on College’s property, or as part of College
activities
e A description of the sanctions under local, state and federal law for unlawful
possession, use, or distribution of illicit drugs and alcohol
e A description of any drug and alcohol counseling, treatment, or rehabilitation
programs available to students and employees
¢ A description of the health risks associated with the use of illicit drugs and alcohol
¢ A clear statement that the College will impose sanctions on students and employees
for violations of the standards of conduct (consistent with local, state, and federal
law) and a description of these sanctions, up to and including expulsion, termination
of employment, and referral for prosecution

The College conducts its biennial review of its policy on the use of alcohol and other drugs.
The College’s Compliance Review Committee oversees the review process. The goal of the
review is to ensure compliance with all aspects of the Drug-Free Schools and Communities
Act as well as to determine the effectiveness of the policy and make improvements as
necessary to promote the well-being of students and employees. This includes insuring that
disciplinary sanctions are consistently enforced.
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The College’s policy on the use of alcohol and other drugs is provided regularly to students
and employees of Moberly Area Community College. The College distributes the contents of
this policy via email to all students and employees on or by July 1, September 1, November
1, February 1, and April 1.

The Dean of Student Affairs and Enrollment Management communicates the information to
students while the Director of Human Resources communicates the information to
employees. The policy is also located in the student handbook and the College policy manual
and is available in hard copy format upon request. Additionally, upon hire, all new
employees are provided with a hard copy of the policy.
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Appendix B: Alcoholic Beverages on College Property

C.20 (was L.093 and M.102)
ALCOHOLIC BEVERAGES ON COLLEGE PROPERTY, USE OF
(Approved March 21, 2016)

The possession, use, or distribution of alcoholic beverages on property owned or leased by the
College is strictly prohibited unless approved by the College President for unique and special
Events. Approval must be granted by the President in advance for each Event at which alcohol
will be served.

1. The College observes and enforces all applicable laws and regulations governing the
sale, purchase, distribution, consumption, and possession of alcoholic beverages, and
expects that all members of its community adhere to these laws and regulations both
on and off campus.

2. College funds may not be used to purchase alcohol.

3. The College complies with the Drug Free Schools and Communities Act Amendments of
1989.

4. When alcohol use is approved by the College President, all faculty, staff, students,
and visitors are expected to observe and obey the laws of the State of Missouri,
including, but not limited to, those which prohibit any person under the age of 21
from purchasing, attempting to purchase, possessing, or from being served any
intoxicating beverage, and RSMo0.311.325 (4), which pertains to college students
enrolled in a culinary course.

5. Violations of applicable law and/or this Policy will be handled in accordance with
applicable law enforcement or College disciplinary procedures.

6. Requests to serve alcohol at Events on College Property must be submitted in
written form to the College President for consideration. Request must include
information explaining the purpose of the proposed Event, the identity of the entity
serving the alcohol, as well as written affirmation that the Event will comply with all
applicable laws and licensing requirements. A request to serve alcohol at an Event
shall be approved by the College President before the use of alcohol is permitted in
accordance with this Policy.
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Appendix C: Notification Sent to Employees
From: "Ann Parks" <annp@macc.edu>

Subject: MACC's Policy on the Use of Alcohol and Other Drugs

Subject: MACC"s Policy on the Use of Alcohol and Other Drugs
Date: Wednesday, June 29, 2022 8:22:15 AM

This information is being distributed per our policy. Please take a few minutes to review.
POLICY ON THE USE OF ALCOHOL AND OTHER DRUGS

The College is committed to the education and development of students, faculty, and staff
regarding the prevention of the abuse of alcohol and other drugs. In order to provide the best
possible educational environment, students are expected to attend class and employees are
required to report to work in an appropriate mental and physical condition. It is the intent
and obligation of the College to provide a drug- and alcohol-free, healthful, safe, and secure
environment in compliance with the Drug-Free Workplace Act and the Drug-Free School and
Communities Act.

All employees, including student employees, as a condition of employment, must abide by the
terms of this policy and report any convictions under a criminal drug/alcohol statute for
violations occurring on or off College premises, at College-sponsored activities, or while
otherwise conducting College business. A report of conviction must be made to the
President's Office within five days of the conviction. This requirement is mandated for all
employees by the Drug-Free Workplace Act of 1988.

Violations and Sanctions

Moberly Area Community College’s policy on the use of alcohol and other drugs is developed
to provide intervention, prevention, and education to students and employees. MACC's
Student Code of Conduct outlines the procedure for handling student conduct which is
disruptive, illegal, or unethical. More specifically, the unlawful manufacture, distribution,
dispensation, possession, or use of alcohol or a controlled substance while on College
premises, while off-campus at College-sponsored activities, or while representing the College
is absolutely prohibited. Violations of this policy will result in disciplinary action, which may
include verbal or written warning, probation or suspension, student expulsion or employee
termination, and/or satisfactory attendance in a drug/alcohol abuse rehabilitation program.

The College also has a specific policy regarding drug and alcohol testing requirements for
employees required to obtain a Commercial Driver’s License. The Omnibus Transportation
Employee Testing Act of 1991 requires MACC to conduct controlled substance testing for CDL
drivers prior to employment, after an accident, at random times, upon reasonable suspicion,
and upon return to duty following the misuse of drugs or alcohol. Violations of this policy
could result in suspension of driving duties, referral for treatment, and/or termination.

Additionally, MACC student athletes are required to attend a drug awareness education
program and submit to random drug testing. Athletes may also be tested when reasonable
suspicion exists that they are using illegal substances. Athletes with first-offense positive
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tests will be suspended from intercollegiate activities for one week and must attend
substance abuse counseling. These student-athletes will be randomly drug tested through
one calendar year from the date of the positive test. Athletes with a second offense will be
expelled from the athletic program.

Students enrolled in Health Sciences programs at the College may also be required to submit
to drug screening or random drug testing. Positive test results for illegal drugs or refusal to
submit to drug testing may result in denial of clinical site privileges and/or dismissal from the
Health Sciences program.

In addition to College disciplinary actions, violators of the College’s policy on the use of
alcohol and other drugs may be subject to legal sanctions. MACC upholds all federal, state,
and local laws prohibiting the manufacture, possession, distribution, or use of alcohol or illicit
drugs by students, employees, or visitors on College property, in the functions of the College,
or as representatives of the College. Violations of such laws will result in disciplinary
sanctions imposed by the College and will be reported to law authorities as appropriate.

The following are examples of violations which may result in institutional and/or legal
sanctions. This list is not all inclusive.

e Consumption of alcohol by a person under the age of 21.

e Attempt to purchase alcohol by a person under the age of 21.

e Sale or provision of alcohol to a person under the age of 21 or to an intoxicated
person.

e Consumption of alcohol on public streets, sidewalks, parks, or places where owners
have posted signs prohibiting alcohol.

e Operation of a motor vehicle while under the influence of alcohol.

e Misuse of over-the-counter drugs.

e Misuse or sharing of prescription drugs.

e Possession, use, distribution, or manufacture of any form of illegal drug.

e Possession of paraphernalia for intended or implied use of any form of illegal
drug.

e Possession of paraphernalia that contains or appears to contain illegal drug
residue.

e Purchase or passage of illegal drugs from one person to another.

Violations of federal, state, and local drug and alcohol laws can result in fines, imprisonment,
loss of driving privileges, and/or court-ordered rehabilitation/counseling programs. Below are
links with more information regarding federal and state laws governing the use of alcohol and
other drugs and potential penalties. The information below is not all inclusive but rather is
meant to provide examples of the application of the law.

Federal Laws (Title 21 United States Code Controlled Substances Act)

e Federal Penalties for Possession of Controlled Substances:
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http://www.deadiversion.usdoj.gov/21cfr/21usc/844.htm
Denial of Federal Benefits to Drug Traffickers and Possessors:
http://www.deadiversion.usdoj.gov/21cfr/21usc/862.htm
Federal Trafficking Penalties:
http://www.deadiversion.usdoj.gov/21cfr/21usc/862.htm
Distribution or manufacturing in or near schools and colleges
http://www.deadiversion.usdoj.gov/21cfr/21usc/860.htm

State Laws (Missouri Revised Statutes)

The National Prevention Council led by the U.S. Surgeon General has recommended that
colleges and universities adopt policies and programs to decrease the use of alcohol or other
drugs on campuses and implement programs for reducing drug abuse and excessive alcohol

use.

Moberly Area Community College has implemented a number of strategies to aid in the
prevention of drug and alcohol abuse among its students and employees. These strategies

Possession of a Controlled Substance
http://www.moga.mo.gov/statutes/C100-199/1950000202.HTM

Fraudulent Attempt to Possess Controlled Substance
http://www.moga.mo.gov/statutes/C100-199/1950000204.HTM

Distribution, Delivery, or Manufacture of Controlled Substance
http://www.moga.mo.gov/statutes/C100-199/1950000211.HTM

Distribution of Controlled Substance Near Schools
http://www.moga.mo.gov/statutes/C100-199/1950000214.HTM

Trafficking of Drugs
http://www.moga.mo.gov/statutes/C100-199/1950000222.HTM

Unlawful Use of Drug Paraphernalia
http://www.moga.mo.gov/statutes/C100-199/1950000233.HTM

Possession of Alcohol by Minor
http://www.moga.mo.gov/statutes/C300-399/3110000325.HTM

Driving While Intoxicated
http://www.moga.mo.gov/statutes/C500-599/5770000010.HTM

Alcohol Beverages in Moving Motor Vehicle
http://www.moga.mo.gov/statutes/C500-599/5770000017.HTM

Revocation of Driving Privileges, Under Age 21
http://www.moga.mo.gov/statutes/C500-599/5770000500.HTM

Revocation of Driving Privileges, Over Age 21
http://www.moga.mo.gov/statutes/C500-599/5770000505.HTM

include the following:

Information on drug and alcohol abuse delivered during orientation sessions annually

to students living in the campus housing
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e Pamphlets on drug and alcohol abuse located in Student Services and at each off-
campus site

e Poster sessions and handouts on drug and alcohol abuse disseminated annually at
College Health Fair sponsored by MACC’s Nursing Department

e “Under the Influence” goggles on hand at annual student fall picnic enabling students
to experience the dangers of drinking and driving while impaired

e Collection of videos and DVDs about drug and alcohol abuse available to show during
staff development sessions with employees or student orientation sessions

e Workshops and resources for employees and students available through H&H
Health Associates, the providers of MACC’s employee and student assistance
program

e Random drug testing of CDL drivers, student athletes, and students enrolled in certain
academic programs

Health Risks and Other Consequences

Drug and alcohol dependency is an illness that can lead to major health problem. The use of
illegal drugs and alcohol abuse by students and employees could result in cognitive deficits,
loss of productivity, and other health risks. These risks include an increased risk of accidents,
which may result in death or permanent injury.

According to the National Institute on Alcohol Abuse and Alcoholism (NIAAA), the
consequences of excessive drinking include death, injury, assault, sexual abuse, academic
problems, vandalism, and arrests, among others. Additionally, the National Mental Health
Association indicates that alcohol abuse does lasting damage. One night of heavy drinking
can impair a person’s ability to think well for up to thirty days. Tens of thousands will
eventually die of alcohol-related causes, such as accidents, cirrhosis of the liver, heart disease,
cancer, and other diseases.

Alcohol abuse can compromise personal safety. According to the National Mental Health
Association, alcohol lowers inhibitions and can make people more vulnerable to risky
behavior. As many as 70% of college students admit to having engaged in sexual activity as a
result of alcohol influence, and 90% of all campus rapes occur when alcohol has been used by
either the victim or the assailant. People’s perceptions of potentially dangerous situations
often change when alcohol is involved.

It can be particularly dangerous to mix alcohol and medications, both prescriptions and over-
the-counter. Side effects can include nausea and vomiting, headaches, drowsiness, fainting,
or loss of coordination. More extreme interactions can include internal bleeding, heart
problems, and difficulty in breathing. Also, alcohol can make medications less effective or
even harmful (Harmful Interactions: Mixing Alcohol with Medicines. U.S. Department of
Health & Human Services).

Like alcohol abuse, drug abuse also has detrimental effects on the individual. For example,
the long term, regular use of marijuana can have a permanent, negative effect on attention
span, concentration, memory, judgment and logical thought. Marijuana use slows reaction
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time, interferes with coordination, and impairs mathematical, reading, and verbal skills (Texas
Commission on Alcohol and Drug Abuse). Amphetamines, such as those used to treat
Attention Deficit Disorder, also have serious associated health risks when abused, including
brain damage, skin disorders, lung disease, delusion, paranoia, and hallucinations, to name a
few (Texas Commission on Alcohol and Drug Abuse).

According to the National Mental Health Association, drug abuse can lead to behavioral
changes, including depression, declining grades, loss of interest in family and friends, over-
sensitivity, moodiness, nervousness, paranoia, secretive or suspicious behavior, and excessive
talkativeness. Changes associated with drug abuse are not only mental but also physical, such
as puffy face, hyperactivity, tremors, excessive sweating, runny nose, hacking cough, and lack
of physical coordination.

Resources, Referrals, and Treatment

The College recognizes drug and alcohol abuse asa potential health, safety, and security
problem. Conscientious efforts to seek such help will not jeopardize any employee's job or
student's status and will not be noted in any personnel or student record.

The Student Assistance Program (SAP) at MACC is available to all students, their family
members, and significant others in need of information and/or assistance with any personal
concerns, including alcohol or other drug-related problems. Through the SAP, students can
access confidential, free, professional, short-term counseling, assessment and referral.

Likewise, the Employee Assistance Program (EAP) is available for free to all employees and
their immediate family. The SAP/EAP websites
(http://www.hhhealthassociates.com/www.myUHC.com) offer immediate hands-on access to
numerous articles, videos, and assessments regarding drug and alcohol use. Students and
employees who need help in dealing with such problems are also encouraged to contact
Student Services (students) or Human Resources (employees) for assistance programs,
referrals, and other information, as appropriate. The Office of Human Resources maintains a
list of treatment and resource centers throughout the College’s service region.

In addition, the College’s Behavior Intervention Team meets regularly to discuss students and
employees whose behavior is of concern, including individuals exhibiting symptoms of drug
and alcohol dependency. Students or employees may be referred to treatment by the
Behavior Intervention Team.

Policy Review and Information Dissemination

As mandated by the Drug Free Schools and Communities Act, the College’s policy on the
use of alcohol and other drugs must contain the following:

¢ Information on preventing drug and alcohol abuse

e Standards of conduct that clearly prohibit the unlawful possession, use, or distribution
of drugs and alcohol by students and employees on College’s property, or as part of
College activities
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e A description of the sanctions under local, state, and federal law for unlawful
possession, use, or distribution of illicit drugs and alcohol

e A description of any drug and alcohol counseling, treatment, or rehabilitation
programs available to students and employees

e A description of the health risks associated with the use of illicit drugs and alcohol

e A clear statement that the College will impose sanctions on students and employees for
violations of the standards of conduct (consistent with local, state, and federal law) and a
description of these sanctions, up to and including expulsion, termination of employment,
and referral for prosecution

The College conducts a biennial review of its policy on the use of alcohol and other drugs. The
College’s Compliance Review Committee oversees the review process. The goal of the review

is to ensure compliance with all aspects of the Drug-Free Schools and Communities Act as well
as to determine the effectiveness of the policy and make improvements as necessary to promote
the well-being of students and employees. This includes ensuring that disciplinary sanctions are
consistently enforced.

The College’s policy on the use of alcohol and other drugs is provided regularly to students and
employees of Moberly Area Community. The College distributes the contents of this policy via
email to all students and employees on or by July 1, September 1, November 1, February 1, and
April 1. The Dean of Student Services communicates the information to students while the
Director of Human Resources communicates the information to employees. The policy is also
located in the student handbook and the College policy manual and is available in hard copy
format upon request. Additionally, upon hire, all new employees are provided with a hard copy
of the policy.

Qﬂxgwa
Ann Parks

she/her/hers
Director of Human Resources

Phone 660-263-4100 ext. 11272
Fax 660-269-4488
Web www.macc.edu

Email annp@macc.edu
101 College Avenue, Moberly, MO 65270
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Appendix D: Notification Sent to Students

From: Lori Bruner
Sent: Tuesday, February 1, 2022 11:59:45 AM
Subject: Lori Bruner (Student Resources) just sent you a message in Canvas

POLICY ON THE USE OF ALCOHOL AND OTHER DRUGS

This information is being distributed per our policy. Please take a few minutes to review.

The College is committed to the education and development of students, faculty, and staff
regarding the prevention of the abuse of alcohol and other drugs. In order to provide the best
possible educational environment, students are expected to attend class and employees are
required to report to work in an appropriate mental and physical condition. It is the intent and
obligation of the College to provide a drug- and alcohol-free, healthful, safe, and secure
environment in compliance with the Drug-Free Workplace Act and the Drug-Free School and
Communities Act.

All employees, including student employees, as a condition of employment, must abide by the
terms of this policy and report any convictions under a criminal drug/alcohol statute for
violations occurring on or off College premises, at College-sponsored activities, or while
otherwise conducting College business. A report of conviction must be made to the President's
Office within five days of the conviction. This requirement is mandated for all employees by the
Drug-Free Workplace Act of 1988.

Violations and Sanctions

Moberly Area Community College’s policy on the use of alcohol and other drugs is developed to
provide intervention, prevention, and education to students and employees. MACC’s Student
Code of Conduct outlines the procedure for handling student conduct which is disruptive,
illegal, or unethical. More specifically, the unlawful manufacture, distribution, dispensation,
possession, or use of alcohol or a controlled substance while on College premises, while off-
campus at College-sponsored activities, or while representing the College is absolutely
prohibited. Violations of this policy will result in disciplinary action, which may include verbal or
written warning, probation or suspension, student expulsion or employee termination, and/or
satisfactory attendance in a drug/alcohol abuse rehabilitation program.

The College also has a specific policy regarding drug and alcohol testing requirements for
employees required to obtain a Commercial Driver’s License. The Omnibus Transportation
Employee Testing Act of 1991 requires MACC to conduct controlled substance testing for CDL
drivers prior to employment, after an accident, at random times, upon reasonable suspicion,
and upon return to duty following the misuse of drugs or alcohol. Violations of this policy could
result in suspension of driving duties, referral for treatment, and/or termination.
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Additionally, MACC student athletes are required to attend a drug awareness education
program and submit to random drug testing. Athletes may also be tested when reasonable
suspicion exists that they are using illegal substances. Athletes with first-offense positive tests
will be suspended from intercollegiate activities for one week and must attend substance abuse
counseling. These student-athletes will be randomly drug tested through one calendar year
from the date of the positive test. Athletes with a second offense will be expelled from the
athletic program.

Students enrolled in Health Sciences programs at the College may also be required to submit to
drug screening or random drug testing. Positive test results for illegal drugs or refusal to submit
to drug testing may result in denial of clinical site privileges and/or dismissal from the Health
Sciences program.

In addition to College disciplinary actions, violators of the College’s policy on the use of alcohol
and other drugs may be subject to legal sanctions. MACC upholds all federal, state, and local
laws prohibiting the manufacture, possession, distribution, or use of alcohol or illicit drugs by
students, employees, or visitors on College property, in the functions of the College, or as
representatives of the College. Violations of such laws will result in disciplinary sanctions
imposed by the College and will be reported to law authorities as appropriate.

The following are examples of violations which may result in institutional and/or legal
sanctions. This list is not all inclusive.

e Consumption of alcohol by a person under the age of 21.

o Attempt to purchase alcohol by a person under the age of 21.

e Sale or provision of alcohol to a person under the age of 21 or to an intoxicated person.

e Consumption of alcohol on public streets, sidewalks, parks, or places where owners
have posted signs prohibiting alcohol.

e Operation of a motor vehicle while under the influence of alcohol.

e Misuse of over-the-counter drugs.

e Misuse or sharing of prescription drugs.

e Possession, use, distribution, or manufacture of any form of illegal drug.

e Possession of paraphernalia for intended or implied use of any form of illegal drug.

e Possession of paraphernalia that contains or appears to contain illegal drug residue.

e Purchase or passage of illegal drugs from one person to another.

Violations of federal, state, and local drug and alcohol laws can result in fines, imprisonment,
loss of driving privileges, and/or court-ordered rehabilitation/counseling programs. Below are
links with more information regarding federal and state laws governing the use of alcohol and
other drugs and potential penalties. The information below is not all inclusive but rather is
meant to provide examples of the application of the law.
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Federal Laws (Title 21 United States Code Controlled Substances Act)

Federal Penalties for Possession of Controlled Substances:
http://www.deadiversion.usdoj.gov/21cfr/21usc/844.htm
Denial of Federal Benefits to Drug Traffickers and Possessors:

http://www.deadiversion.usdoj.gov/21cfr/21usc/862.htm
Federal Trafficking Penalties:
http://www.deadiversion.usdoj.gov/21cfr/21usc/862.htm
Distribution or manufacturing in or near schools and colleges
http://www.deadiversion.usdoj.gov/21cfr/21usc/860.htm

=l

State Laws (Missouri Revised Statutes)

Possession of a Controlled Substance
http://www.moga.mo.gov/statutes/C100-199/1950000202.HTM
Fraudulent Attempt to Possess Controlled Substance
http://www.moga.mo.gov/statutes/C100-199/1950000204.HTM
Distribution, Delivery, or Manufacture of Controlled Substance
http://www.moga.mo.gov/statutes/C100-199/1950000211.HTM
Distribution of Controlled Substance Near Schools

http://www.moga.mo.gov/statutes/C100-199/1950000214.HTM
Trafficking of Drugs
http://www.moga.mo.gov/statutes/C100-199/1950000222.HTM

Unlawful Use of Drug Paraphernalia
http://www.moga.mo.gov/statutes/C100-199/1950000233.HTM
Possession of Alcohol by Minor

http://www.moga.mo.gov/statutes/C300-399/3110000325.HTM
Driving While Intoxicated
http://www.moga.mo.gov/statutes/C500-599/5770000010.HTM
Alcohol Beverages in Moving Motor Vehicle
http://www.moga.mo.gov/statutes/C500-599/5770000017.HTM
Revocation of Driving Privileges, Under Age 21
http://www.moga.mo.gov/statutes/C500-599/5770000500.HTM
Revocation of Driving Privileges, Over Age 21
http://www.moga.mo.gov/statutes/C500-599/5770000505.HTM

Prevention

The National Prevention Council led by the U.S. Surgeon General has recommended that
colleges and universities adopt policies and programs to decrease the use of alcohol or other
drugs on campuses and implement programs for reducing drug abuse and excessive alcohol
use.


http://www.deadiversion.usdoj.gov/21cfr/21usc/844.htm
http://www.deadiversion.usdoj.gov/21cfr/21usc/862.htm
http://www.deadiversion.usdoj.gov/21cfr/21usc/862.htm
http://www.deadiversion.usdoj.gov/21cfr/21usc/860.htm
http://www.moga.mo.gov/statutes/C100-199/1950000202.HTM
http://www.moga.mo.gov/statutes/C100-199/1950000204.HTM
http://www.moga.mo.gov/statutes/C100-199/1950000211.HTM
http://www.moga.mo.gov/statutes/C100-199/1950000214.HTM
http://www.moga.mo.gov/statutes/C100-199/1950000222.HTM
http://www.moga.mo.gov/statutes/C100-199/1950000233.HTM
http://www.moga.mo.gov/statutes/C300-399/3110000325.HTM
http://www.moga.mo.gov/statutes/C500-599/5770000010.HTM
http://www.moga.mo.gov/statutes/C500-599/5770000017.HTM
http://www.moga.mo.gov/statutes/C500-599/5770000500.HTM
http://www.moga.mo.gov/statutes/C500-599/5770000505.HTM

Moberly Area Community College has implemented a number of strategies to aid in the
prevention of drug and alcohol abuse among its students and employees. These strategies
include the following:

e Information on drug and alcohol abuse delivered during orientation sessions annually to
students living in the campus housing

e Pamphlets on drug and alcohol abuse located in Student Services and at each off-campus site

e Poster sessions and handouts on drug and alcohol abuse disseminated annually at College
Health Fair sponsored by MACC's Nursing Department

e “Under the Influence” goggles on hand at annual student fall picnic enabling students to
experience the dangers of drinking and driving while impaired

e Collection of videos and DVDs about drug and alcohol abuse available to show during staff
development sessions with employees or student orientation sessions

e Workshops and resources for employees and students available through H&H Health Associates,
the providers of MACC’s employee and student assistance program

e Random drug testing of CDL drivers, student athletes, and students enrolled in certain academic
programs

Health Risks and Other Consequences

Drug and alcohol dependency is an illness that can lead to major health problem. The use of
illegal drugs and alcohol abuse by students and employees could result in cognitive deficits, loss
of productivity, and other health risks. These risks include an increased risk of accidents, which
may result in death or permanent injury.

According to the National Institute on Alcohol Abuse and Alcoholism (NIAAA), the
consequences of excessive drinking include death, injury, assault, sexual abuse, academic
problems, vandalism, and arrests, among others. Additionally, the National Mental Health
Association indicates that alcohol abuse does lasting damage. One night of heavy drinking can
impair a person’s ability to think well for up to thirty days. Tens of thousands will eventually die
of alcohol-related causes, such as accidents, cirrhosis of the liver, heart disease, cancer, and
other diseases.

Alcohol abuse can compromise personal safety. According to the National Mental Health
Association, alcohol lowers inhibitions and can make people more vulnerable to risky behavior.
As many as 70% of college students admit to having engaged in sexual activity as a result of
alcohol influence, and 90% of all campus rapes occur when alcohol has been used by either the
victim or the assailant. People’s perceptions of potentially dangerous situations often change
when alcohol is involved.

It can be particularly dangerous to mix alcohol and medications, both prescriptions and over-
the-counter. Side effects can include nausea and vomiting, headaches, drowsiness, fainting, or
loss of coordination. More extreme interactions can include internal bleeding, heart problems,
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and difficulty in breathing. Also, alcohol can make medications less effective or even harmful
(Harmful Interactions: Mixing Alcohol with Medicines. U.S. Department of Health & Human
Services).

Like alcohol abuse, drug abuse also has detrimental effects on the individual. For example, the
long term, regular use of marijuana can have a permanent, negative effect on attention span,
concentration, memory, judgment and logical thought. Marijuana use slows reaction time,
interferes with coordination, and impairs mathematical, reading, and verbal skills (Texas
Commission on Alcohol and Drug Abuse). Amphetamines, such as those used to treat Attention
Deficit Disorder, also have serious associated health risks when abused, including brain
damage, skin disorders, lung disease, delusion, paranoia, and hallucinations, to name a few
(Texas Commission on Alcohol and Drug Abuse).

According to the National Mental Health Association, drug abuse can lead to behavioral
changes, including depression, declining grades, loss of interest in family and friends, over-
sensitivity, moodiness, nervousness, paranoia, secretive or suspicious behavior, and excessive
talkativeness. Changes associated with drug abuse are not only mental but also physical, such
as puffy face, hyperactivity, tremors, excessive sweating, runny nose, hacking cough, and lack of
physical coordination.

Resources, Referrals, and Treatment

The College recognizes drug and alcohol abuse as a potential health, safety, and security
problem. Conscientious efforts to seek such help will not jeopardize any employee's job or
student's status and will not be noted in any personnel or student record.

The Student Assistance Program (SAP) at MACC is available to all students, their family
members, and significant others in need of information and/or assistance with any personal
concerns, including alcohol or other drug-related problems. Through the SAP, students can
access confidential, free, professional, short-term counseling, assessment and referral.
Likewise, the Employee Assistance Program (EAP) is available for free to all employees and their
immediate family. The SAP/EAP website (http://www.hhhealthassociates.com) offers
immediate hands-on access to numerous articles, videos, and assessments regarding drug and
alcohol use. Students and employees who need help in dealing with such problems are also
encouraged to contact Student Services (students) or Human Resources (employees) for
assistance programs, referrals, and other information, as appropriate. The Office of Human
Resources maintains a list of treatment and resource centers throughout the College’s service
region.

In addition, the College’s Behavior Intervention Team meets regularly to discuss students and
employees whose behavior is of concern, including individuals exhibiting symptoms of drug
and alcohol dependency. Students or employees may be referred to treatment by the
Behavior Intervention Team.
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Policy Review and Information Dissemination

As mandated by the Drug Free Schools and Communities Act, the College’s policy on the use
of alcohol and other drugs must contain the following:

¢ Information on preventing drug and alcohol abuse

e Standards of conduct that clearly prohibit the unlawful possession, use, or distribution
of drugs and alcohol by students and employees on College’s property, or as part of
College activities

e A description of the sanctions under local, state, and federal law for unlawful
possession, use, or distribution of illicit drugs and alcohol

e A description of any drug and alcohol counseling, treatment, or rehabilitation
programs available to students and employees

e A description of the health risks associated with the use of illicit drugs and alcohol

e A clear statement that the College will impose sanctions on students and employees
for violations of the standards of conduct (consistent with local, state, and federal law)
and a description of these sanctions, up to and including expulsion, termination of
employment, and referral for prosecution

The College conducts a biennial review of its policy on the use of alcohol and other drugs. The
College’s Compliance Review Committee oversees the review process. The goal of the review
is to ensure compliance with all aspects of the Drug-Free Schools and Communities Act as well
as to determine the effectiveness of the policy and make improvements as necessary to
promote the well-being of students and employees. This includes ensuring that disciplinary
sanctions are consistently enforced.

The College’s policy on the use of alcohol and other drugs is provided regularly to students
and employees of Moberly Area Community. The College distributes the contents of this
policy via email to all students and employees on or by July 1, September 1, November 1,
February 1, and April 1. The Dean of Student Services communicates the information to
students while the Director of Human Resources communicates the information to
employees. The policy is also located in the student handbook and the College policy manual
and is available in hard copy format upon request. Additionally, upon hire, all new employees
are provided with a hard copy of the policy.
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Appendix E: Drug/Alcohol Testing Policy

F.10.2  (was L.095 and Tab 4)

DRUG/ALCOHOL TESTING POLICY

(Rev. Aug. 28, 2000) (Rev. Jan. 22, 2001) (Rev. Nov. 26, 2001) (Rev. Jan. 28, 2002) (Revised May 23, 2022)
In compliance with the Omnibus Transportation Employee Testing Act of 1991, MACC is
required to ensure testing for the use of alcohol or controlled substances by employees who
are required to obtain a Commercial Driver’s License.

DRUG/ALCOHOL TESTING

MACC is committed to full compliance with the Omnibus Transportation Employee Testing Act
of 1991. The Federal Motor Carrier Safety Administration (FMCSA) falls under this act.
Regulations published by the FMCSA require employers to test their drivers for drug and
alcohol use.

MACC will conduct reasonable suspicion, random, post-accident, return-to-duty and follow-
up alcohol and controlled-substances testing of each employee who is required to obtain a
Commercial Driver’s License. MACC is also required to conduct pre-employment/pre-duty
controlled substances testing of applicants for employment or new employees who will be
required to hold a Commercial Driver's License.

In accordance with the Omnibus Act and FMCSA, MACC prohibits the use of alcohol. This
prohibition extends to (1) use of alcohol on the job; (2) use of alcohol during the four hours
before performance of a safety-sensitive function; (3) having prohibited concentrations of
alcohol in the system while performing a safety-sensitive function; (4) exhibiting behavior
and/or appearance characteristic of alcohol misuse; and (5) use of alcohol following an
accident.

The use of any controlled substance by a covered employee is prohibited. The only exception
applies to an employee whose use of a controlled substance has been prescribed by a
physician who has advised the employee that the substance will not adversely affect his or
her ability to safely operate a commercial motor vehicle. The employee must inform his or
her supervisor of any such therapeutic drug use.

A. Testing
MACC will fulfill its obligation regarding frequency and manner of testing and

imposition of penalties as described in "Procedures for Alcohol Testing" and
"Procedures for Controlled- Substance Testing."

B. Test Results, Record Retention and Confidentiality
MACC will maintain and ensure controlled access to secure records of its alcohol
misuse prevention and controlled-substance program in the Office of the Director
of Institutional Reporting and Compliance. Every effort will be made to ensure
the accuracy of employee records.
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2.

3.

D.

Five-Year Retention Period

Records of any employee alcohol test results indicating an alcohol
concentration of 0.02 or greater

Records of verified positive controlled-substance test results

Documentation of refusals to take a required alcohol or controlled-substance
test

Documentation of calibration of equipment maintained by MACC
Documentation of employee evaluations and referrals

A copy of each calendar year summary report prepared in response to a
request by the Secretary of Transportation

Two-Year Retention Period

All records related to the collection process and training One-Year Retention
Period

Records of negative or canceled controlled-substance test results

Records of alcohol test results with a concentration of less than 0.02

Reporting
MACC will prepare and maintain a summary of the results of its alcohol and

controlled substances testing program performed during the previous calendar
year and consortium membership information and submit such information when
requested to do so by the Secretary of Transportation, any Department of
Transportation agency, or any state or local officials with regulatory authority
over MACC or any of its drivers.

Alcohol and Controlled Substance Misuse Information, Training and Referrals

Misuse Policy
MACC will provide written notification to all covered employees regarding the
requirements of the Act as well as all institutional policies and procedures related
to implementation of the Act.

Supervisor Training

Two individuals, the Director of Plant Operations and the Director of Security,
have been designated to determine whether reasonable suspicion exists to
require an alcohol or a controlled-substance test. Each of these individuals will
receive at least 60 minutes of training on the physical, behavioral, speech and
performance indicators of probable use of controlled substances and 60 minutes
of training on the same indicators of probable alcohol misuse. The two individuals
are also available to answer employee questions pertaining to the drug and
alcohol testing policy.

Referral, Evaluation and Treatment

MACC will provide information about available resources for the identification,
effects, evaluation and treatment of alcohol or controlled-substance problems,
including the names, addresses and telephone numbers of substance-abuse
professionals, counseling centers and treatment programs.
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In the event that an employee is referred by MACC to a substance-abuse
professional, the initial visit will be paid for by the College. Payment for
subsequent visits will be the responsibility of the employee.

If an employee continues to test positive for drug or alcohol abuse, disciplinary
actions up to and including suspension or termination will result.

MOBERLY AREA COMMUNITY COLLEGE
OMNIBUS TRANSPORTATION EMPLOYEE TESTING ACT

OF 1991 PROCEDURES FOR ALCOHOL TESTING
*(revised July 22, 2019)(revised May 23, 2022)

Manner of Testing

To test for level of alcohol concentration, the employee or prospective employee will
undergo Testing at the facility designated by the Director of Human Resources.

Frequency of Testing

1. Post-Accident Testing
If an employee is involved in an accident which results in loss of life or issuance of
a citation for a moving traffic violation to the employee, the following procedures
must be followed:

a. The employee will request that a breath test be administered by the police
officer or patrolman on the scene. If this is not possible, the employee will
submit to a breath test at the nearest hospital. This must be done within two
hours of the accident. MACC will reimburse the employee for any test-related
out-of-pocket expenses.

b.  Assoon as possible, the employee must contact his or her immediate
supervisor or the President of MACC.

C. If a required post-accident test is not administered within two hours
following the accident, MACC will prepare and maintain on file a report
stating why the test was not promptly administered.

2. Random Testing

MACC conducts random alcohol testing through the services of HireRight, Inc., a
national drug and alcohol testing consortium. MACC will submit names and social
security numbers of all covered employees to HireRight, Inc. as necessary. Once
each quarter HireRight, Inc. will randomly select names for alcohol testing from its
national pool representing no less than 10 percent of its average enrollment.

Individuals whose names are selected will only be tested while performing safety-
sensitive functions, immediately before performing a safety-sensitive function or
immediately after he or she has ceased performing a safety-sensitive function.
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3. Reasonable-Suspicion Testing
MACC will test covered employees for alcohol misuse when it has reasonable
suspicion to believe that the employee has violated the alcohol-use prohibition.
The determination will be based on observation made by a trained supervisor of
appearance, behavior, speech or body odors during, just preceding or just after the
period of the work day that the covered employee is performing a safety-sensitive
function.

4, Return-to-Duty Testing
In addition to alcohol testing, any covered employee who misuses alcohol will be
immediately relieved from performing safety-related functions and will be subject
to the following penalties:

A covered employee with an alcohol concentration of 0.02 or greater but less
than 0.04 may not perform safety-sensitive functions for 24 hours. When
involved in a fatal accident with an alcohol concentration of 0.02 or greater,
the employee will be prohibited from driving for a period of one year.

An employee who is found to have an alcohol concentration of 0.04 in any
single incident or in two separate incidents during any three-year period may
not drive for 60 consecutive days.

An employee who is found to have an alcohol concentration of 0.04 or
greater three or more times in separate incidents during any three-year
period may not drive for 120 consecutive days. An employee who is found to
have an alcohol concentration of 0.04 or greater may not perform any safety-
sensitive functions until he or she has been evaluated by a substance-abuse
professional, completed any rehabilitation required by the substance-abuse
professional, and tests at less than 0.02 for the presence of alcohol.

Before returning to a safety-sensitive function, any covered employee who has
violated any of the alcohol misuse policies will be evaluated and must undergo an
alcohol test with a result indicating an alcohol concentration of less than 0.02.

5. Follow-up Testing
Each employee identified by a substance-abuse professional as needing assistance
in resolving problems with alcohol misuse, and who has returned to duty involving
the performance of a safety-sensitive function, is subject to a minimum of six
unannounced follow-up alcohol tests over the first 12 months following his or her
return to duty.

Refusal to Be Tested
No driver shall refuse to submit to alcohol testing as required for post-accident
testing, random testing, reasonable-suspicion testing, return-to-duty testing, or
follow-up testing.




Refusal to submit includes failing to provide adequate breath for alcohol testing
without a valid medical explanation or engaging in conduct that clearly obstructs the
testing process.

Any driver who refuses to submit to alcohol testing will be prohibited from performing
safety - sensitive functions for a period of one year and must undergo an alcohol test
with a result indicating an alcohol concentration of less than 0.02 before returning to
safety-sensitive functions.

MOBERLY AREA COMMUNITY COLLEGE
OMNIBUS TRANSPORTATION EMPLOYEE TESTING ACT
OF 1991 PROCEDURES FOR CONTROLLED-SUBSTANCE

TESTING

Manner of Testing

For pre-enrollment, post-accident, reasonable-suspicion, return-to-duty, and follow-up
testing for the use of controlled substances, the covered employees will be scheduled to
provide a urine sample at a secured testing site. The sample will be split into two bottles and
sent to a Department of Health and Human Services (DHHS)-certified laboratory for analysis.

If the primary specimen is negative, the laboratory disposes of the split sample. If the result
of the test of the primary sample is positive, the laboratory continues to hold the split
specimen for 60 days to ensure that it remains available for a second test. If the employee-
donor requests a test of the split specimen, the first laboratory is required to ship the
unopened split sample to a second DHHS-approved laboratory for testing. If the test of the
split sample fails to show the presence of a controlled substance, the entire test is canceled.
All specimens confirmed positive are held for a minimum of one year.

For random testing, the covered employee will use the drug test kit provided through
HireRight, Inc. which meets all DOT testing regulations, and collection site services.

Frequency of Testing

1. Pre-Employment/Pre-Duty Testing
Prior to formal employment, an applicant who will be required to obtain a
Commercial Driver’s License will undergo a controlled-substances test. The test
must have a verified negative result before the employee is permitted to perform
any safety-sensitive functions.

2. Post-Accident Testing
In the event the employee is involved in an accident which results in loss of life or
issuance of a citation for a moving traffic violation to the employee, the following
procedures must be followed:
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a. Assoon as possible following an accident, the employee must undergo
controlled substances testing. The employee will go to the nearest hospital
for the test; MACC will reimburse the employee for any test-related out-of-
pocket expenses.

b.  Assoon as possible, the employee must contact his or her immediate
supervisor or the President of MACC.

c. Ifarequired controlled-substance test is not administered within 32 hours
following the accident, MACC will prepare and maintain on file a record
stating the reasons the test was not promptly administered.

3. Random Testing

MACC conducts random controlled-substances testing through the services of

HireRight, Inc., a national drug and alcohol testing consortium. MACC will submit

names and social security numbers of all covered employees as necessary to

HireRight, Inc. Once each quarter HireRight, Inc. will randomly select names for

controlled substances testing from its national pool representing no less that 50

percent of its average enrollment.

4, Reasonable-Suspicion Testing
MACC will test covered employees for use of controlled substances when it has
reasonable suspicion to believe the employee has violated the controlled-
substance prohibition. The determination will be based on observation made by a
trained supervisor of appearance ,behavior, speech or body odors during, just
preceding or just after the period of the work day that the covered employee is
performing a safety-sensitive function. The observation may include indications
of the chronic and withdrawal effects of controlled substances.

A written record of the observation leading to a controlled-substance, reasonable-
suspicion test will be made and signed by the supervisor who made the
observation. This record will be made within 24 hours of the observed behavior or
before the results of the controlled- substance test are released, whichever is
earlier.

5. Return-to-Duty Testing
Following a determination that a covered employee has engaged in prohibited use
of a controlled substance, MACC will remove the employee from the performance
of any safety- related function and impose the following penalties, as required by
law:

First Offense - The employee will be referred for professional services and must
submit a urine specimen that has a negative result.

Second Offense - Within a Three-Year Period:
The employee will be referred for professional services, may not drive for
60 days and must submit a urine specimen that has a negative result.

Third Offense - Within a Three-Year Period:
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The employee will be referred for professional services, may not drive for
120 days, and must submit a urine specimen that has a negative result.

All covered employees who violate the rules are required to be evaluated by a
substance- abuse professional to determine whether the employee requires
assistance. Prior to returning to duty, each employee identified as needing
assistance must: (1) be evaluated again by a substance-abuse professional to
determine whether the employee has successfully complied with the rehabilitation
program prescribed following the initial evaluation; (2) undergo a controlled-
substance test with a negative result; and (3) undergo a minimum of six
unannounced follow-up controlled-substance tests over the following 12 months.
Compliance with the prescribed treatment is a precondition of re-employment. The
final determination whether to return an employee to his or her position will be
made by MACC.

6. Follow-up Testing
Each employee identified by a substance-abuse professional as needing assistance in
resolving problems with controlled substances, and who has returned to duty
involving the performance of a safety-sensitive function, is subject to a minimum of
six unannounced follow-up controlled-substance tests over the first 12 months
following his or her return to duty.

Refusal to Be Tested

No driver shall refuse to submit to controlled substances testing as required for
post-accident testing, random testing, reasonable-suspicion testing, return-to-duty
testing, or follow-up testing. Refusal to submit includes failing to provide an
adequate urine sample for controlled substances testing without a valid medical
explanation or engaging in conduct that clearly obstructs the testing process.

Any driver who refuses to submit to testing will be prohibited from driving for a minimum of
one year and must submit a urine specimen that has a negative result.
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Appendix F: Drug and Alcohol Testing Requirement for CDL Drivers

Moberly Area Community College
Drug and Alcohol Testing Requirements for CDL Drivers
Summary of Testing

MACC is committed to full compliance with the Omnibus Transportation Employee Testing Act
of 1991. In accordance with the Act, MACC prohibits the use of alcohol and controlled
substances. The Act requires MACC to conduct the following testing of those employees who
are required to obtain a Commercial Driver’s License (CDL).

Pre-Employment Testing

Prior to employment with MACC, an applicant who is required to obtain a CDL will undergo a
controlled substance test. The test must have a verified negative result before the employee is
permitted to drive the bus.

Post-Accident Testing

When a CDL driver is involved in an accident which results in loss of life or the receipt of a
citation for a moving traffic violation, these procedures must be followed:

As soon as possible, the employee must undergo urine testing for the presence of controlled
substances.

As soon as possible, the employee must undergo breath testing for the presence of alcohol.
As soon as possible, the employee must contact his or her immediate supervisor or the
President of MACC.

Random Testing

MACC is a member of HireRight, Inc., a national drug and alcohol testing consortium. HireRight
generates quarterly random selections from its national pool to comply with DOT testing
regulations. For random alcohol testing, an individual must be tested immediately prior to or
immediately after driving the bus. Employees will be notified by their supervisor when to
appear for their appointments. Alcohol testing is done through a breath sample. Controlled
substance testing is done through a urine sample. Boone Convenience Clinic is our test
collection site.

Reasonable-Suspicion Testing

MACC will test CDL employees for alcohol or drug misuse when it has reasonable suspicion to
believe the employee has violated the alcohol or controlled substance prohibition. The
determination will be made based on observation made by a trained supervisor of appearance,
behavior, speech, or body odors during, just before, or just after the employee is required to
drive the bus.

Return-To-Duty Testing
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A CDL employee found to have misused drugs or alcohol will be removed from driving duties
and will be subject to penalties prescribed by law and stated in the MACC Drug/Alcohol Testing

Policy

Appendix G: Agencies Providing Training, Evaluation, and Treatment

Local Agencies Providing Training,
Evaluation, and Treatment for
Drug and Alcohol Abuse

Moberly

Quest Diagnostics
1145 S. Morley Ste. 3
Moberly, MO 65270
660-973-5507

Turning Point Recovery Centers
100 East Rollins

Moberly, MO 65270
660-269-8852

Columbia

Boone Convenient Care

601 Business Loop 70 W Ste. 275
Columbia, MO 65203
573-874-0008

Family Counseling Center
117 North Garth Avenue
Columbia, MO 65201
573-449-2581

DRD Columbia Medical Clinic
Contact: R.C. Higgins

1415 Paris Road

Columbia, MO 65201
573-449-8338

Mexico

Turning Point Recovery Centers
201 East Monroe, Suite 103
Mexico, MO 65265
573-581-8828

October 2020
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Kirksville

Preferred Family Healthcare
1101 South Jamison
Kirksville, MO 63501
660-665-1962

Hannibal

Turning Point Recovery Centers
146 Communications Drive
Hannibal, MO 63401
573-248-1196

Macon

Turning Point Recovery Centers
303 North Missouri

Macon, MO 63552
660-385-3969

Preferred Family Health Care
1119 South Missouri

Macon, MO 63552
660-395-0111
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Appendix H: Prevention and Education

e -
» ,* SafeCOLLEGES

TRAINING

EMERGENCY MANAGEMENT
Active Shooter (Administrators)

Active Shooter (Staff)

Active Shooter: Run, Hide, Fight

Crisis Response and Recovery

Terrorism: Awareness & Response (Administrators)

Terrorism: Awareness & Response (Staff)

Author

Dorn & Nguyen
Dorn & Nguyen

Braverman & Evans
Dorn & Shepherd
Multiple Contributors

Multiple Contributors

Author

Length

46 mins
46 mins
13 mins
14 mins
32 mins

31 mins

Available Coming
in Spanish Soon

Available Coming

EMPLOYMENT PRACTICES/SUPERVISORY

Conducting Job Interviews

Discrimination: Avoiding Discriminatory Practices
Managing Difficult Behaviors

Performance Evaluations

Performance Management

Reasonable Suspicion for Drug & Alcohol Use
Retaliation Liability

Sensitivity Awareness

Sexual Harassment: Policy & Prevention
Supervisor’s Role in Safety

Supervisory Investigations: An Overview
Supervisory Investigations: Procedures
Termination: Practice & Procedure

Wrongful Termination

ENVIRONMENTAL

Accident Investigation
Aerial Lift Safety

Asbestos Awareness

Back Injury & Lifting

Back Injury & Lifting: Custodial & Maintenance
Chemical Spills Overview
Commercial Mower Safety
Compressed Gas Safety
Confined Spaces

Electrical Safety: Complete
Electrical Safety: Primer
Energy Conservation

Eye & Face Protection

Free trials available

Catherine Mattice
Catherine Mattice
Catherine Mattice
Catherine Mattice

Laura Schulkind

Patrick Hancock
Catherine Mattice
Catherine Mattice

Armstrong & Mattice

Staff

Laura Schulkind
Laura Schulkind
Patrick Hughes
Laura Schulkind

Avuthor

Jeremy Norton
Jeremy Norton

Joseph Guth

Multiple Contributors

Multiple Contributors

Linda Stroud
Staff

Mike Peterman
Bryan Visscher
Bryan Visscher
Bryan Visscher
Bryan Visscher

James Vaughan

1.800.434.0154

Length

24 mins
29 mins
18 mins
24 mins
29 mins
27 mins
27 mins
32 mins
69 mins
25 mins
22 mins
34 mins
22 mins

34 mins

Length

25 mins
21 mins
25 mins
18 mins
14 mins
22 mins
25 mins
13 mins
18 mins
25 mins
17 mins
17 mins

12 mins

in Spanish Soon

SP

SP

Available Coming
in Spanish Soon

SP

SP

SP

www.SafeColleges.com



-‘ “ SafECOLLEGES Student Course List

Priced Separately
TRAINING

ALCOHOL & DRUG ABUSE PREVENTION

Our Alcohol & Drug Abuse Prevention courses are powerful, evidence-based courses that stimulate change
in student attitudes and behavior by presenting students with the many risks of abusing alcohol and/or
drugs and detrimental effects that these can have on their live.

Alcohol & Other Drugs
Alcohol & Other Drugs — Sanctions
Marijuana: What You Should Know (Coming Soon)
Prescription Addiction Suite:
Opioids

Stimulants & Depressants

CAMPUS LIFE

Our Campus Life courses help educate students on important topics that can often occur on campus. Each
course is authored by industry experts, so that your campus can support a safer learning environment.

Creating a Respectful Campus for LGBTQ+ Students
Bystander Intervention for Students

Active Shooter

Active Shooter: Run, Hide, Fight

Health & Safety Awareness on Campus

Campus Fire Safety

Diversity Awareness

Sensitivity Awareness

Cybersecurity Overview

Email and Messaging Safety

Password Security Basics

Communication Styles and Skills

Study Skills

Time Management

Title IX Rights and Protections
Free Trials Available 1.800.434.0154 www.SafeColleges.com



Resources | Employee Assistance Program

When life gets
challenging,
you’ve got caring,
confidential help.

If you need guidance navigating mental health,
financial or legal concerns, take advantage of
the Employee Assistance Program (EAP) for
24/7 support—at no extra cost.

It’s good to know you’re not alone.

Reaching out to an EAP consultant is a good first step. They’re trained to understand your

concerns so they can connect you with the consultant or service best able to help you: +
* Address depression, anxiety or substance use issues. One call puts you in touch with
* Improve relationships at home or work. a clinician, counselor, mediator,

lawyer or financial adviser who
could help change your life for
* Work through emotional issues or grief. the better.

* Manage stress.

* Assistance with legal and financial concerns.

Call the member phone number on your health plan ID card and ask to speak to an EAP consultant.
Or, contact EAP directly 24/7 at 1-888-887-4114.

ﬂJ UnitedHealthcare

The material provided through this program is for informational purposes only. EAP staff cannot diagnose problems or suggest treatment. EAP is not a substitute for your doctor's care. Employees are encouraged to discuss with
their doctor how the information provided may be right for them. Your health information is kept confidential in accordance with the law. EAP is not an insurance program and may be discontinued at any time. Due to the potential
for a conflict of interest, legal consultation will not be provided on issues that may involve legal action against UnitedHealthcare or its affiiates, or any entity through which the caller is receiving these services directly or indirectly
(e.9.. employer or health plan). This program and its components may not be available in all states or for all group sizes and is subject to change. Coverage exclusions and limitations may apply.

Insurance coverage provided by or through UnitedHealthcare Insurance Company or its affiiates. Administrative services provided by United HealthCare Services, Inc. or their affiliates.
[ Facebook.com/UnitedHealthcare [ Twitter.com/UHC  [G] Instagram.com/UnitedHealthcare  [5 YouTube.com/UnitedHealthcare
B2C 99259150 11/19 ©2019 United HealthCare Services, Inc. 1913991



On-Line SAP Library

Free and €onfidn tial

Curious about something?
Struggling with a personal issue?
Not ready to see or talk with a counselor face to face?

Your SAP provider allows yeu free, confidn tial
access to a wide array of content (articles, videos,
self-assessments, and more) via the on-line SAP Library.

¢ Assessments

Addiction concerns .
+ Videos
Relationship issues .
¢ Quizzes
Stress management / life balance o
. . ¢ Training coursesl
Conflict resolution

Parenting issues ¢ Artices

Financial help / concerns ¢ Calculators
Plus many other topics ¢ Legal forms

¢ and more

O o o o o o d

Register online at www.hhhealthassociates.com

Click on Participant Login - EAP/MAP/SAP Resources
New users - click Register and use MACC as your Company Name

Create your unique username & password

m}"qce HEALTRASSOCIATES"
= 800.832.8302

For added support, simply call H&H Health Associates (M-F, 8:30am - 5pm (CST). Your Workplace Wellness & EAP Partner




Focus on your behaviors to
relieve Covid-19 anxiety

Fear is natural, but let wisdom and logic be your guide

HEALTH ASSOCIATES"
800.832.8302

www.HHHealthAssociates.com

FREE and CONFIDENTIAL assistance to employees
dealing with challenges of everyday living

10 TIPS TO REDUCE L Inee

talk to

COVID-19 ANXIETY A\

{v'\) Focus on things you can control,
such as your thoughts and behaviors.

Control how often you
check the latest news.

Model peaceful behavior
for those around you.

Keep the big picture in mind.
Humankind will survive this.

Remember that the size of
news coverage may not equal
the size of a threat.

Evaluate your own health
behaviors and be a model for
others, including children.

Feeling too isolated?
Maintain digital connections
with people.

Let wisdom and logic guide you.

i ) (o D

Don’t let fear influence
your decisions, such as
hoarding supplies.

——| sources for your news.

FHBO®

E NEwS Turn to reputable

For more information www.cdc.gov



Appendix I: Conduct, Student Rude and Disruptive Behavior

F.20.1  (was .091)

CONDUCT, STUDENT RUDE AND DISRUPTIVE BEHAVIOR

(Added May 24, 2010) (Revised March 13, 2017) (Revised July 22, 2019)

MACC expects student conduct to be appropriate, ethical, and legal at all times. Students
who exhibit rude or disruptive behavior may be dropped from one or all of their classes,
placed on probation, or suspended for a period of time determined by the Vice President
for Instruction, Dean of Student Affairs and Enrollment Management, Dean of Academic
Affairs, Dean of Workforce Development and Technical Education, or the Dean of Health
Sciences. The following steps will be taken when students exhibit inappropriate behavior:

a. The instructor/staff member will attempt to discuss the behavior with the
student and will provide documentation of the incident to the appropriate
dean. In cases of extremely disruptive or flagrantly disrespectful student
conduct, the instructor/ staff member may immediately dismiss the student
from the current setting and will provide documentation of the incident to the
appropriate dean.

b. The dean’s office will send the student a letter indicating that disruptive
behavior will not be tolerated and that future offenses may result in disciplinary
sanctions, up to and including expulsion from the college. The dean’s office may
request a meeting with the student accused of inappropriate conduct in lieu of
or in addition to a letter. In cases of flagrantly unethical, illegal, or threatening
behavior, the dean’s office may impose disciplinary sanctions upon the first
offense involving this behavior.

c. If another offense occurs in any campus setting, the instructor/staff member
may dismiss the student for that day and notify the appropriate dean. The dean
will send the student a letter indicating disciplinary sanctions to be imposed for
his or her inappropriate conduct, up to and including probation, suspension, or
expulsion from one or more classes or campus settings.

d. The student has the right of appeal through the Student Due Process
Grievance Procedure.

e. If the instructor/staff member perceives that a student poses a physical threat
to himself or herself or others in the class or on campus, the instructor/staff
member may take immediate action and notify the dean and/or the
appropriate authorities.

f.  The dean’s office will forward copies of all documentation regarding student
conduct to the Vice President for Instruction’s Office. Should a pattern of
disruptive behavior become evident, the Vice President for Instruction will
request a meeting with the student to discuss his or her conduct and resulting
disciplinary sanctions.



